Employee Self-Service for Apple® Macintosh® Users

When viewing pay stubs on your Macintosh computer you must use the Mozilla®
Firefox® browser. You may download a free copy here: http://www.mozilla.com/en-
US/firefox/. You must also have Adobe® Acrobat® Reader® installed. You may download
a free copy here: http://get.adobe.com/reader/

(Note: If you’re viewing this PDF document on your Mac® it’s possible that your Mac
may be displaying this document using the Preview application that’s part of the Mac
operating system. However, in order to view pay statements, etc., in Employee Self-
Service you must have Adobe Reader installed. The Employee Self-Service application
will display pay statements, etc., using Adobe Reader only.)

To access the Employee Self-Service web site, always use this link:
http://www.evolutionpayroll.com/selfserve/savers
This link will redirect to the login page on a secure site that begins with “https”.

A link to the above web address is also available on the Payroll Administration page on
the Savers’ web site, www.saversadmin.com.

The Macintosh screen captures shown on the following pages were made using Firefox
version 3.0.6.

All third-party brands and trade names in this document are the property of their respective owners.
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Firefox start page with the above web address in the address field:
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The browser will redirect to the Employee Self-Service login page. Note that it now
displays the “https” address, which is a secure web site. Enter your login information and
click the “Sign on” button.
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Once logged in you’ll see the Main Menu page. In the main menu, select Pay Stubs to
view your pay statements.
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The Pay Statements screen will appear and display your pay statements in a table format.
By default they are sorted by date. To view the details of a particular pay statement click
the View button in the Action column.

800 Self Service 1.3.00 =

on& (@) () (L1 Hitpsi o, evolutionpayroll comfselFserveFacesemployeefpsystubs. spx

lost Visited ~ Getting Started _Latest Headlines 3 Weather Google Maps  Wikipedia News = Popular~

ADMINISTRATIVE
SERVICEN

Employee Self-Service

EMPLOYEE: Richard A Marks COMPANY: Moss and Carter, Inc (_E-MaIL_
PAY STATEMENTS
View Year:
& Previous | 1-10 of 22 |a| Next 10 &
Check Date - 7

8667 Dec 31, 2008 10£1.00 780.75 | Wiew

8853| Dec 17, 2008 278.12 250.00 | Wiew

8708 Dec 15, 2008 1041.00 780.75 | Miew

8784| Mov 28, 2008 1041.00, 780.75 | Wiew

8826 Mov 14, 2008 1041.00 780.78 Wign

£911|  Oct 31, 2008 1041.00 780.75 (| Wiew

8954 Oct 15, 2008 1041.00 780.78 (_iew

8997| Sep 30, 2008 10£1.00 780.75 ( View
—l

5038 Sep 15, 2008 1041.00 780.75 | Miew

5082  Aug 29, 2008 1041.00 780.75 (Visw )

{2 Pravious |1-10 of 22 s | Next 10 &

e 8

@ Pawared by Securily | Privacy

~luEior
evolution v12 @ 2005-2009 [Systems LLC. All rights reserved

| Done. . evolutionpayroll.com @b

Savers Administrative Services » 635 W. Fourth St., Suite 201 « Winston-Salem, NC 27101-2740
ph: 336-759-3888 « toll free: 800-949-0311 « fax: 336-759-3999 » www.saversadmin.com

Copyright © 2009, Savers Administrative Services. Emp. Self-Service for Mac, Rev. 02/09
Page 5 of 10



After clicking the View button next to the desired pay statement the following
“Downloads” dialog box will appear:

Downloads
paystubs.jspx 2:22 PM
6.0 KB — evolutionpayroll.com

Clear List | Q, Search
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Double-click the highlighted filename (paystubs.jspx in the example above) to open it.

Note: The first time you do this you will have to select Adobe Acrobat Reader as the
default application for viewing your pay stubs. It will cause the following Launch
Application setup window to appear.

Click the “Remember my choice for file links” checkbox (as shown) and then click the
“Choose . . .” button.

™ M O  Launch Application

This link needs to be opened with an application.
Send to:

T&ﬁ Preview.app

Choose an Application

Choose... ]

E Remember my choice for file links.

This can be changed in Firefox's preferences.

"'T Cancel “‘ E‘ﬂﬁlﬁ—%
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After clicking the “Choose” button above, the following dialog boxes will appear.
Navigate to “Adobe Reader” (version 9 is shown in this example) and then click the
“Open” button.
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After you click “Open” the following dialog box will appear.

Be sure “Adobe Reader” is highlighted and that the “Remember my choice for file links.”
check box is selected.

Then click the “OK” button.

M ™ O Launch Application
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After you click “OK” above, the following message will appear. Select the “Do not show
this message again” checkbox and then click the “Yes” button.

Your pay statement file should now open. In the future, other documents of this type will
open automatically in Adobe Reader.

Adobe Reader is not currently configured
to be the default application for PDF files.

Would you like to make PDF files open
with Adobe Reader instead of Preview?

M Do not show this MEesSAgE ayain
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